	[image: image1.wmf]
	

	
	Shambhala Center of XXXX

	
	Address line 1

	
	Address line 2

	
	Phone #

	
	www.XXXX.org

	


January dd yyyy
Dear (Name),
On behalf of the Shambhala community, I want to thank you for your financial support in (year).  Since the cost of the center is covered primarily by member dues and donations, your generosity literally helps make our center possible!

Enclosed is a year-end financial statement.  If you have any questions about finances, please don’t hesitate to contact me.

This acknowledgement is designed to comply with the requirements of Internal Revenue Code section 170(f)(8), as amended at the end of 1993.  You are required to have this acknowledgement in your possession before taking a deduction on your tax return if the amount exceeds $250, but you do not have to attach it to your tax return.

1. The amount of your donation was $XXX in cash.

2. The Shambhala Center did not supply you with any goods or services in exchange for this donation.

The Shambhala Center of XXXX is a division of Shambhala.  Our tax ID number is XX-XXXXXXX.  








Yours truly,








(name)







Treasurer








Shambhala Center of XXXXX
